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HOW TO BOOK AN APPOINTMENT: (One time slot allowed per teacher)

e Login to Parent Connect — https://70aks.cims-epic.ca/schoolconnect/parentsignone.aspx
e Click on the Interview Tab

e Use the drop down to access the student’s name (if you have more than 1 student at
Garden City)

e C(lick Select for the teacher and time slot you would like to book.
e To view more dates/times click Previous/Next
e Select the next teacher and select a time slot — repeat as necessary.

e The Appointment time/teacher will move to the right side of the screen — My Interview
Schedule

e Once complete — You may print your interview schedule by selecting the green Print Tab
e This appointment will be in person at the school.

TO EDIT OR CANCEL APPOINTMENTS:

e Go back on the main list where you selected the appt. time and click on the Cancel

IF TEACHER APPOINTMENT TIME SLOTS ARE FULL:

e Login to Parent Connect — https://70aks.cims-epic.ca/schoolconnect/parentsignone.aspx
e Choose Resources Tab — Send Message

e Find Teacher(s) and email your request to see them.
e Teacher will respond to your email request.

ANY QUESTIONS OR CONCERNS PLEASE CALL THE OFFICE AT 204-339-2058
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